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Agenda
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Background and Overview
2. Getting Started , -
- Viewing Your Asset Inventory e
- Adding Staff to an Asset Inventory Grant
- WebGrants Asset Status

Adding an Asset

Editing an Asset

Status Reports (Lifecycle Actions)
Inventory Data Reports

O U N W

* Housekeeping ltems
* The training is being recorded
- There will be time for questions between each module
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Timeline

asset inventory data.

Go Live - 9/1/2026

Asset Module is available in
WebGrants and contains historical

“Summer” asset

Additional training
available

Additional training opportunities are
available throughout the month
September.

inventory updates by
9/30/2026

The summer biannual asset
inventory updates are due 9/30/2026
(this year only).

“Winter” asset inventory
updates by 1/15/2027

Biannual winter asset inventory
updates are due by 1/15/2027.

MERIT Capital Scoring

DRPT uses 1/15/2026 data when
scoring MERIT Capital grant
applications starting 2/1/2026.

Tier 1l TAM Plan Targets

DRPT uses 1/15/2026 data when
developing the annual TAM Targets
released each fall.
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Additional Training Opportunities

- Hosting optional “Office Hours” throughout September
* Registration links are below:

» Small Urban: 9/10/26 @ 1:00pm

Rural: 9/11/26 @ 9:30am

5310: 9/11/26 @ 11:00am

Large Urban 9/15/26 @ 3:00pm

5310 and Small Urban (Round I1): 9/23/26 @ 11:00am

Small and Large Urban (Round I1): 9/24/26 @ 11:00am
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https://events.gcc.teams.microsoft.com/event/98071ba7-d5b1-4fa3-bb3c-feecedec2bb7@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareEventDialog
https://events.gcc.teams.microsoft.com/event/98071ba7-d5b1-4fa3-bb3c-feecedec2bb7@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareEventDialog
https://events.gcc.teams.microsoft.com/event/4e4223c0-4c5d-40d3-941d-1deed3be111a@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/4e4223c0-4c5d-40d3-941d-1deed3be111a@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/edb1e084-f701-4588-acf9-cafc183c2624@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/edb1e084-f701-4588-acf9-cafc183c2624@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/6154a80e-1d39-439a-8b9d-9c5cd5a1124c@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/6154a80e-1d39-439a-8b9d-9c5cd5a1124c@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/35c214ad-2a38-4fda-a1c8-2bf9ab39c874@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/35c214ad-2a38-4fda-a1c8-2bf9ab39c874@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/69282eb2-99c8-491f-8974-0d725804d036@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/69282eb2-99c8-491f-8974-0d725804d036@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog

Asset Inventory Overview

Revenue Vehicles
* Bus

+ Rail (Commuter and Light Rail)
* Ferry

Facilities

« Administration
Ennnan « Maintenance
S| - Passenger

« Parking

Equipment

- Service/Support Vehicles

«  Other Capital Equipment is not available in WebGrants at this time
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How is Asset Inventory Data Used

+ Developing and maintaining the Tier || TAM Plan

SEPTEMBER 30, 2026

 MERIT Capital Assistance grant prioritization
« 5310 Capital — Vehicle replacement eligibility
- Developing TDPs/TSPs

« Other Studies (Agency and Statewide)

* Fleet Planning

VIRGINIA GROUP TIER I
TRANSIT ASSET MANAGEMENT PLAN

Federal Fiscal Year 2026 - 2029

WBCINA DFRAETIAENT OF B, AN PLALE TRAUNEROIITATION

« Compliance

MERIT - Capital
Assistance Program
Prioritization Scoring

FY27 Technical Guidance
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Current Status of Migration

Records from TransAM have been preserved in DRPT's database
* Includes all information stored in TransAM

Records for Vehicles and Facilities have been imported into WebGrants
* Includes vehicle service status, mileage, etc.
« Records for equipment not imported but preserved (available by request)

Records for Disposed vehicles have been imported as Archived assets
* In WebGrants but not visible to external users

Configured inventory data downloads (Reports module)

Configured Status Reports
* Biannual mileage, status, and condition reporting (Lifecycle Actions)
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Benefits and Impacts

- Benefits - Impacts

* One-stop shop platform for all needs * New platform

« Customized reporting - Bulk update features

« Will be able to link assets to: - Not currently feasible in WebGrants

o App”cations and Crants (|n the ' Working with the software vendor on
future) a future enhancement that would

i i ) include the ability to bulk update

+ Enhanced security & data integrity Status Reports (Lifecycle Actions)

* Meets state IT requirements
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Questions?




Getting Started




Viewing your Asset Inventory

* Login to WebGCrants

+ Asset Inventory Module accessible from the Left menu of your WebGrants homepage
& Work Assignment

NI crsronity asipned work Wiik Assigninent | Calieder Al My Rl My A o Reposhoey

7\ Dashboard > . © Online Helpy @ Feedback > Log Owt

""""" & Approaching Deadlines W

v Caiwndar
AN [Hy sEction desoluys e doctrmits Wil Oue datés setherid 10 Bie noxt 30 tayn of overdiog
; Document Sob Type 0 Status Ttk Progrem Ares Funding Oppormiming
* Wy Awviaws
» w |_ ek .‘v.,"I Mo dat. wlat) u
+ Docums g

- - & Recent Negotiations

¥ 9 Uos | | ' I Jov QUi
P 1 nechon duglays e documonty Bl you ne
- Applications Duiw Diate Documant Type Sub TypeiRovad 0 Status Tie Qrganization Progesm Arma Funiling Opportanity
Grants Na dats avadatio m ttio
Inventory
¥® Recent Correspondence
mm . { Flag From fu Subjmct Message
My Profile ’ I .
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https://grants.drpt.virginia.gov/finalRfps.do

Viewing your Asset Inventory

« All Vehicles and Facilities associated with your organization will be listed in this initial
view

« Search in the top right (users can search by Type, and Unique ID (for vehicles this is the VIN, for facilities
this is the facility name)

& Inventory

List of all Current wvontory loms

© Online Help @ Feedback [> Log Out

Funding Opportunities
Q Search Criteria
Applications
Organization: Virgnsa Department of Rail and Public Transponation
Grants
8. invento b i= Inventory List
Saarch
Reports i
1D Unigue Id Status Type Tithe Program Area Funding Opportunity  Organization Acquisition Date Disposal Date
My Profile
4158% SALTLAGAUIATINOSS m Egqupmen! Teat SUV Test Progeam 41579 nvertory Tesl Vieginia Department of Had and Public ST 12025
Awa Transponation
68057 Test0B0626 m Faciliy Aug Revenue Vehicle Test Tranait Program 41504 Asasl Imventary Vieginia Deparimarnt of Rad and Public OB62026
Transpanation
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Viewing your Asset Inventory

* To view asset inventory details, click on the asset row
& Inventory

Lzt of sl carers sveniory sems

© Online Help @ Fsedback > Log ODu

Funding Opportunities
Q Search Criteria =
Applications & Inventory
Organization: |List of alf crent sventory ilers

Grants

* Back & Primt - © Online Help B Fundback [ Leg Out
& Iventoey > i= Inventory List

fventory Previaw  Attes bty Abart Hinsory Map

Reports

0 U 04 & Inventory Details
Frofile
id Tont 49 | ™ = :
s 70229 - Test Vehicle for User Guide
> 123455789 udliong | &= Invantory > Inventory Detalls
|5 70229 Program Area. Transit Program
t 1234047291 1 1 Reports EX A P
aited Uniguos i 12345 2 Funding Cpporturity 41504 Asset Imwrony
My Profil Title: st Vehicke Sor User Gosde Acguistion Date:

Type: Revernue \ehities Disposal Date
Statun Fendng
Associations
ORGANZATIONS
Maow Trpe Address Ciy Stane 2ip Associated By Assothaled Deoe
Virginie Degantment of Had and Pubkc Trarmgonation “oara Govemment 09 Last Makn Street Hictmand “ 21219 ORFT Asaet Aoy 25 2906 1015 AM
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Adding Org Staff to the Asset Inventory Grant

* Review the Managing Users Guide on the WebGrants page

* To add organization staff to the Asset Inventory grant, click “Grants” and navigate to the
“‘Asset Inventory Grant”.

DRPT Asset @ G ra nt

Confract Signature Level 1, Contract List of all current Grants
. Dashboard > - @ Online Help B Feedback [> Log Out
 Funding Opportunities
Current Grants Closed Grants Search Claims
" Applications
i= Current Grants
@ Grants
> All active grants are listed below.
RvEr oy Search:
Reports > 1 ID Status Year Title Organization Program Area Funding Opportunity Start Date End Date Grant Amount
1 68066 2026 Asset Test Grant Virginia Department of Rail and Public Transportation TP-Transit Program 41594-Asset Inventory $0.00
My Profile ). $0.00
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https://drpt.virginia.gov/our-grant-programs/webgrants/

Adding Org Staff to the Asset Inventory Grant

* The Asset Inventory grant contains the same components as all other active grants.
Click “General Information”

_ —
St m

Cashbuar Pragram Ares:  Tinewt Progrem
Frrvinng Oppernmty B N L el

henibng Opportunies Orgamotion Vogem Ugartrmst of fad aed Mh2tc Parugorsse

Growvies Coreact -
Appicanons

Program Offeer  Wiood 4xkioe
Tots Prowet Awarued Arvours
Aroverttony

= Orant Components m

Wy Profile

Uimmpnerd Lowt Edient

I.......‘......... PO T TR — I
Marws Roguate

* Click “Edit Additional Contacts”

Lt s 0 b Onesy

Uasrboary
Parelong Srusiturtes
Appicatizim
= General Information CILY
Pmmsnry GraTt Naandt o
Tow
Wapits
—
My Frot Yo
[——
rgaviatae
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Adding Org Staff to the Asset Inventory Grant

* From the dropdown, select all staff that are involved in maintaining your asset inventory
and click “Save”

Edit Additional Contacts

Additional Grantee
Contacts: —
Amy Garbarnini

Amy Howard
Ashley Nusbaum
Audit Auditor
Avery Daugherty
Bethel Ketyalow
Chnstopher Aratsa

VIRGINIA DEPARTMENT OF RAIL AND PUBLIC TRANSPORTATION




WebGrants Asset Status

- In WebGra nts, “Status” refers to the Status What does this apply to? Access/Permissions
inventory record status and not the Grantee - view only
service StatUS Of the aCtual asset- Active All non-disposed assets (In . Need to edit? Contact your DRPT Program
.. Service, Out of Service, Spare) Manager to switch status to Pending
° |nveht0ry record status is |mp0rta Nt DRPT - can edit

for controlling access to the record
« Active records can be viewed

Grantee - hidden

. . . . Contact your DRPT Program Manager for a list
. records can be viewed and Archived All Disposed assets of your agency’s Disposed assets
edited DRPT - can view/edit

- Archived is used for assets that have

been d isposed of Grantee - can edit

. Once an asset is created or edits are complete,

° prog ram Managers can Change the New or correcting assets contact your DR?T Program Manager to switch
the status to “Active”
StatUS DRPT - can edit
« When adding an asset, it starts as

Pending. Notify your PM once added,
and they will change it to Active.

Inactive N/A - not used N/A
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Questions?

',". & & - > =
g . Y v
<y = 3
~ . ™ > - <
. _ > ; -] - = o
- . -~ . S 1 b .
. B, 2" TNy /= .
- T 4 ~
- - " & 51
- - a A ——— ;

-

12 IRONBOUND

B Ve i e




Session 1: Adding a New Asset




Adding an Asset

General Information
* The Asset Inventory Module tracks:

: AV
* Vehicles Asset Details
* Revenue ‘ ‘
- Service/Support
- Facilities Vehicles Facilities
- Support (Admin/Maintenance) *
- Passenger/Parking Federal Award Info
« Common forms for General Information, Asset Detalils, A4
Federal Award Information, and Attachments Attachments
+ Separate data entry forms for: e
« Facilities bdommmdns _
* Vehicles o

Arsat Detally
Vhacles
Fodeint Awart) Infarmation

nvemury Anst oy
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Adding an Asset

* Navigate to the Inventory Module and click “+ Add Inventory” to open the Inventory
Creation Wizard

DRPT Asset a |nvent°ry

List of all current Inventory items

Gontract Signature Lavel 1, Conlrict

y Dashboard 5 v © Online Help 2 Foedback B og Out

Funding Opportunities
Q. Ssearch Criteria

Organization:

. Applications : ‘

Grants Bay Aging, Inc, City of Danville, Clty of Harrisonburg, Virginia Department of Rall and Public Transportation, Willlamsburg Area Transit Authority
I % Inventory > I
i= Inventory List
[ Reports

it Search:

My Profile ‘ D Unique Id Status Type Title Program | Funding Organization Acquisition  Disposal
Area Opportunity Date Date
68124 STAFFF DEMO I sewice  STAFF DEMO 001 Transit 41594-Agset  Virginia Department of  03/03/2018
Vehicles Program Inventory Rall and Public

Transportation

68077 sdfsdiad EENE)  Service  testar service vehicle Transit 41594-As56t  Virginia Departmentof  0B/10/2026
Vehicles Program Inventory Rail and Public
Transportation
68074 123456789 m Revenue  User Guide Vehicle Test Transit 41504-Assel Virginia Department of
Vehiclas Program Inventory Rail and Public
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Adding an Asset - General Information

‘Inventory - General Information’ form

* Red fields are required

Type: Facility; Service Vehicles; Revenue Vehicles

Unique ID: This is the VIN for vehicles or a unique ID
for a facility

Title: Your name for the asset (not your own ID)

Description: Short description of the asset (Chrysler
accessible Minivan)

Organization: Automatically populated based on
user login

Acquisition Date: Date on which you legally
obtained title, ownership, or control of the asset
(note: this is not the In-Service Date)

Disposal Date: Leave blank

- When finished, click “Save Inventory”

22

Inventory - General Information

Select asset type

Type Type v

If the asset is a vehicle, enter the VIN. If it's a facility, use the facility name

Unique Id Placeholder

This iz a label

Mame of the asset (i.e. Starcraft Allstar BOC)

Title
Sublabel

Add a description of the asset (i.e. Gillig Low Floor 40" bus)

Description

Organization™ Bay Aging, Inc. -

Date on which the agency legally obtains title, ownership, or control of an asset.

Acquisition Date

Leave blank.

Disposal Date

VIRGINIA DEPARTMENT OF RAIL AND PUBLIC TRANSPORTATION



Adding an Asset - General Information

Inventory — General Information’ form

Funding Opportunity
- Select the default Asset Inventory Funding Opportunity from the drop-down list
“\. Inventory Creation Wizard - step: 2

Inventory - General Information

Funding Opportunity™: 41594-Asset Inventory v |

« Click “Save Inventory”
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Adding an Asset — Asset Detalls

« After completing the ‘General Information’ forms, the asset will now be listed within the
Org Asset Inventory list

« To add asset details, select your newly added entry from the list
* New assets will be in “Pending” status

* Clicking on the row will load the Inventory Preview

&= Inventory

List of all current inventory ilkems

© Oniine Help P Foedback [= Log Out

Funding Opportunities

Q Search Criteria
Applications

Organization:  Virginia Department of Rail and Public Transportation

Grants

i= Inventory List

(]

4] Unigue W Stutis ¥ lype Title Program Area Funding Opportonity Organization Acquisition Date Disposal Date

m Profile I 68079 9876543210 {;.47 ’ ﬁ Revonue Vehicles Test Vehide for User Guide Transk Program 41554 Asset Inventory Virgnia Department of Rall and Public Transpartation 08110/72026 I

-
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Adding an Asset — Asset Detalls

* Click “Edit Inventory” to view the Inventory Preview

List of 8 current itwentory tems

. Dashboard * Back & Prim - © Ondine Help B Feedback [ Log Out
Funding Opportunities
Inyontory Previe - Attachmeons Alert History Map
~ Applications & Inventory Details
- Grants
68079 - Test Vehicle for User Guide
©F Inventory > Inventory Details
Reports M G3079 Program Arex Trasmit Program
Unique id: SE78542210 Funding Opportunity: 41564 Aszet Inversary
S My Profile Title: Test Vehicle for Ussr Guade Acquisition Date: O 18
Type Reverue Veticies Cisposal Date
Status Ferdng
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Adding an Asset — Asset Detalls

* In the Inventory Preview window, click Asset Details to add additional asset information

Inventory

Lisz of alf cunsnt iwecgory (lems

* Bachk - © Online Help © Feedbach = Log Out

[ Inventory: 68079 - Test Vehicle Tor User Guide

Unique Id: 9878543210

’ Grants ) Tigle: Tes2 Vistwcie for Usar Gado
Status m
&  Inventory > Type Remanie Vahcks
Program Area Tranall Progeam
SR Funding Opportunity 11564 Assat Inyentory
My Profile

Fveenory Prenew Atzachmm s Alert Hstiny Map

& inventory Detaits

Compaonem Complese? Last Edved
Gereral sformation v Aug A0 08 3 48 Pt - DRPT ivermory

I Asset Details Aug 0. 2008 3 49 By . DRPT lsermory I
Vehicies Aug 20 K026 4 00 Pyt . DRPT Asset
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Adding an Asset — Asset Detalls

« Click “Edit Form” to begin adding asset details

- Note: most fields have definitions and/or descriptions under the Field Name and
when the cursor is hovered over the entry box.

[E] Asset Data

External ID:
Class: |
Asset Class Type:
DRPT Subtype: DRPT Subtype (Nute. selections are lenlied by (he Aaset Cless Type
Year of Manufacture:  Vehiches - he yeaur Blsd on the vahicls VIN bag (nots

ADA Accessible: Yes

Grants
& Inventory > In Service Date: The dat
Primary Mode:
Reports
Supports Another Mode: No
off
My Profile

Cost (Purchase) $0.00

Purchased New: Yes

27 VIRGINIA DEPARTMENT OF RAIL AND PUBLIC TRANSPORTATION



Adding an Asset

Asset Details

E] Asset Data

External ID:

Class:

Asset Class Type:

DRPT Subtype:

Year of Manufacture:

ADA Accessible:

Service Information

In Service Date:

Primary Mode:

Supports Another Mode:

28

FTA Asset Class

hd

Asset Class Type (note: selections are limited by the Asset Class)

-

DRFT Subtype (Mote: selections are limited by the Asset Class Type)

Vehicles - the year listed on the vehicle VIN tag (nofe: this is not the model year) Faciliies - the y

Yes No

The date a capital asset - such as a bus, facility, or piece of equipment - is officially placed into 0

b

Primary mode of public fransportation that the asset supports (Bus and Demand Response are i

Yes No

"Yes' if the asset supports more than one mode of public fransportation service (i.e. if a vehicle is

‘Asset Details’ form

External ID: Your vehicle ID or Asset Tag #
Class: Select the appropriate class
*  Vehicles, for Revenue Vehicles
+  SupportVehicles for support/service vehicles

* SupportFacilities for transit support facilities (Maintenance, shops,
offices/admin)

« TransitFacility for passenger facing facilities

Asset Class Type: Dropdown choices change based on Class (Revenue
Vehicles; Support Vehicles; Support Facilities; Stations, Stops and Terminals)

DRPT Subtype: Select the appropriate subtype
Year of Manufacture:

*  Vehicles - the year listed on the vehicle VIN tag (note: this is not the
model year)

- Facilities - the year the Certificate of Occupancy (CO) was issued
ADA Accessible: Yes/No
In Service Date: The date a capital asset is officially placed into operations.

Primary Mode: Select the primary mode the asset supports. Commmon values
are:

*  Bus-for Fixed Route

*  Bus Rapid Transit — for BRT

«  Demand Response - for Demand Response/ Dial-a-ride/Paratransit
Supports Another Mode: Yes/No

« If Yes, then: Select a Secondary Mode. Not common except in rural areas
with commingled fleets

VIRGINIA DEPARTMENT OF RAIL AND PUBLIC TRANSPORTATION



Adding an Asset — Asset Detalls

Purchase Information

Cost (Purchase):

Purchased New:

Purchase Date:

Contract/Purchase Order (PO) #:

Contract/PO Type:

Warranty:

Ownership Information

Direct Capital Responsibility:

% Capital Responsibility:

Title #:

Title Holder:

Lienholder:

29

30
Yes No
Yes No
Yes No

Agency has financial and managerial accountability for replacing, overhauling, refurbishing

Thig is 1002 unless your agency shares ownership with another entity.

‘Asset Details’ form

Cost to Purchase: enter total invoice amount
Purchased New: Will be Yes, in most cases
Purchase Date: Date on which the purchase was made
Contract/Purchase Order #: enter number if known or used
Contract/PO Type: list if known or used
Warranty: Yes/No. Yes, will bring up a date field for warranty expiration
Direct Capital Responsibility: Yes/No. In most cases, this is a Yes
% Direct Capital Responsibility: Enter 100% unless you know otherwise
Title #: Enter the vehicle title #
Title Holder: Select from the dropdown:

- N/A

+ DRPT- (for 5310 agencies)

«  Transit Agency — (Most transit agencies)

+ Other
Lienholder: Select from the dropdown:
- N/A
- DRPT
+ Other

* Click “Save Form~

VIRGINIA DEPARTMENT OF RAIL AND PUBLIC TRANSPORTATION



Adding an Asset

- To add additional asset data, click “Next”
* The next data entry form will vary depending on whether the asset type is a Vehicle or Facility

Cost (Purchase): £30 000 00

Purchased New: Yes
Purchase Date:  07/01/2026
Funding Opportunities ContractPurchase Order (PO) 8

Contract’PO Type:
. Applications

Warranty: No
~ Grants wnetshio Information
. v \-
&  inventory > Dérect Capital Responsibility: )
% Capital Responsibility: 100
Reports n
Title #:
- Title Holder:
Lienhoider
@ Eti e
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Adding an Asset — Vehicle Data

[E vehicle Data
Vehicle Type:
Manufacturer:
Model:
Chasses:
Fuel Type:
Length:
Length Units:
Gross Vehicle Weight Ratio (GVWR):
Seating Capacity:
Standing Capacity:
Funding Type:
Ownership Type:
Vendor :

Plate #:

31

‘Vehicle Data” form

Vehicle Type: Select from the dropdown list

Manufacturer: Type to search for manufacturer (i.e. Ford or Starcraft)
Model: Enter the model name

Chassis: Select the appropriate Chassis from the dropdown list

Fuel Type: Select primary fuel type

Length: Enter vehicle length

Length Units: Enter Feet

Gross Vehicle Weight Ratio: Enter (Source from the VIN Tag)

% Direct Capital Responsibility: 100% (unless you share the asset with
another agency)

Seating Capacity: Enter number of seats
Standing Capacity: Enter number of standing passengers
Funding Type: Select the primary funding type

Ownership Type: commmon selections are:
Owned Outright (Private or public entity)- City/County/entity or an MPO

Vendor: Type to search
Sonny Merryman (if you bought your vehicle from them)

Plate #: Enter the license plate number

* Click “Save Form”

VIRGINIA DEPARTMENT OF RAIL AND PUBLIC TRANSPORTATION



Adding an Asset — Vehicle Data

* Review summary and click “Mark as Complete”, then “Next”

32

Funding Opportunities

" Applications

1]

Grants

nventory

Reports

My Profile

[E Vehicle Data

Vohicle Type:
Manufacturer
Model

Chasses:

Fuel Type:

Length

Length Units:
Gross Vehiclo Weight Ratio (GVWR):
Seating Capacity:
Standing Capacity:
Funding Type:
Ownership Type:
Vendor :

Plate 9.

Mirwan

Braun

Chrysler RU Plattorm (Cheysler Pacifica / Vioyager)

Gasoline

0
Urbanzed Area Formula Program

Owiied cutright by pravale entdy
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Adding an Asset - Federal Award Info

- To add the Federal Award Identification Number (FAIN), click “+ Add Entry”

* Note: Federal Award information is primarily for Facilities. For any assets funded with 5311 and
5310 monies, the Federal Award ldentification Number (FAIN) for vehicles and facilities can be
found in the grant agreement for the grant that funded the project.

O Inventory: 83079 - Test Vehicle for User Guide

Unique id: BETESA0210

Title Tes! Vanc 10 Lise Gk
Status. m
¢ Funding Opportunities Wos:  Rivenus Vi
Program Area: Transit Program
Applications
Funding Opportunity: 15604 Assanl Inventory
Grants
u ) Invemary Lt Ganera Anymt Vehut! Fedeny et
5 Foderal Award Information

Reports
y Ath

My Profile 1 ¥

»

= Federal Award Information

DRPT Project Number FAIN
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Adding an Asset - Federal Award Info

« Enter the DRPT project number, the FAIN (Federal Award Ildentification Number), and
the percentage of the federal share. Click “Save Row”".
-+ Assets funded with 5310/5311 monies: The Federal Award Identification Number (FAIN) for

vehicles and facilities can be found in the grant agreement for the grant that funded the
project.

Inventory

List of all cument Inventary items

* Back - © Online Help 2 Feoedback [> Log Out

- Funding Opportunities

& Federal Award Information W Save Row
" Applications

DRPT Project Number: 123456
© Grants

FAIN: | ETA 122456

[ (]
v

Federal %: 80

~ My Profile
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Adding an Asset - Federal Award Info

« To add additional federal awards, click “+ Add Entry". Records can be edited by clicking
the “Edit all Rows”, which will unlock each row.

« Once all information has been entered, click “Mark as Complete”

[ Inventory: 70223 . Test Vishicle for User Guide

Unigue ba: 123450788

Title: Test Vetecho fov Usar Cuin

Seatun | P ]
Type Rewerue \ehices
Program Aren Trarsd Progam
Funding Oppomunity. L1604 Agses Imversory
Grants
Q >
= Federal Award Information
Reports
My Profile

= Federal Award Information

TRPT Project Mumber AN

Fedeaal %

REMINDER: Once an asset has been created, please notify your DRPT Program
Manager so they can switch the status from “Pending” to “Active”.
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Questions?
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Session 2: Editing an Asset




Editing an Asset

« All existing assets are in “Active” status

* Newly added assets are in “Pending” status until DRPT Program Managers change the
status to “Active”

« All new assets will be changed to “Active” status to preserve data retention and integrity of
the asset records

* Only assets in “Pending” status can have their details edited by grantees

* If you need to update an existing asset’s details, reach out to your Program Manager, and they
can change the asset status from “Active” to “Pending”
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Editing an Asset

* Navigate to the Asset Inventory and locate the pending asset

List of o curmert Femnliry me

Dasrmonte

o e teln G Fewebacs
© Fundisg Oppoctunities :
Q Search Criteria
Applications
Organtization By Ageg v Gty of Do Gy of tartianiarg Viegess Deguatireest of flad und Pults Themapertatan YWhstaatery foes Tiarast Aty
Grants
& inveeron > = ventory List
Nenre
Reports
Uvdagaom o Type re T ey gt Sopelsries poasd
mm Oppcttareny s Cuts
221 MOBRLIE [ B I — HE8 Adae TRS—, P V1AM
Wadge  Peagren Prerany Tiat s tokon
I [ v eanay | [ bnks Caph Yoot Pawpars  EVEThbawenns Tost  Wila Dagarvmes of S s $rdie 1RSI

+ Click on the asset row to bring up the asset details, then click “Edit Inventory”

1o o ol cnrter® precdiey St
Dot [

B loventory Details
70223 - Test Vehicle for User Guide

Invenioey Dotails
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Editing an Asset

« Select the inventory Component to edit by clicking on the row

& Inventory

List of all current nveniony dems

* Back . © Online Help & Feodback = Log Owt

3 Inventory: 70223 - Test Vehicle for User Guide

Unique id 8576543210

Title: Test Viehicle for User Guide
frans s (20
&2 n r > Type Revenve Vehicdes
Program Arex: Trarsit Program
Reports Funding Opporunity:  41504-Asset Invaniory
My Profiie
Invontory Preveew  Attschmenty At History Map
& Inventory Details

Comsponent Complee? Last Edited
Ganecal Information v Aug 25 2076 307 PM - DRPT Assst
Asset Detalls v Aug 15 18 OM - DRPT Agset
Vohlos v Aug 75. 2026 305 PM - DRPT Assat
Faderal Award Information v Aug 35, 20025 0B PM . DRFT Assat
Inventory Attachments Ao 25, 2026 S U8 PM - DRPT Asset
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Editing an Asset

* Click “Edit Form” to begin editing asset information

3 Inventory: 70229 - Test Vehicle for User Guide

Unique Id: 123456789

Tithe! Test Viehacle far User Gurde

Status; m
Funding Opportunities Type:  Revenue Vehices
Program Area:  Transit Program
¢ Apossons Funding Opportunity;  41504-Asset kventory
© Grants
I yi [ As Wb Fod |
S Inventory >
Reports > General Information - inventory 7t Pt Farm
~ My Profile Id 0224

Unigue la” 1234856785
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Editing an Asset

« Edit the information in the form fields and then click “Save Form”

&= Inventory

List of ail current inventory tems
* Back - © Online Help & Feedback [> Log Out
© Funding Opportunities
S General Information - inventory - Edit W
> Cianls Unique 1d™: 123456769
& Inventory > Status*:  Pending
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Editing an Asset

» Saving will return you to the Inventory Details window. From thereg, click into any
inventory component to repeat this process and make additional edits.

LSS OF ! Curment ewonikvy B

Dashboard * Back - © Onine Halp O Feedtack Log ©
¢+ Funding Opportunities
3 Inverdory: 70229 - Test Vehicle for User Guide
POPRIRCRE Unique ld: 12345785
Peln Toewt Vehveten fon Lhwnt Clonci
m P
Starus Weaaad #
S Invertoery > Type Revenus Vehickes
Program Area Tostred Program
Reports Funding Opportunity: 4
My Prafile

& Inventory Details

Fedaral Amard leformation

REMINDER: Once all edits have been completed, please notify your DRPT Program
Manager so they can switch the status from “Pending” to “Active”.
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Session 3: Status Reports




Status Reports

« The WebGrants Inventory Status Reports module replaces the lifecycle action capability
iNn TransAM.

* This module is how grantees will report biannual asset updates (Mileage, Service Status,
Condition, etc).

* Reporting is done through an asset inventory “shell grant”

REMINDER: Agency staff completing Status Reports must be associated with the Asset
Inventory “Grant”.
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Status Report Types

* |n addition to the three required* Status Report fields, there are six optional fields that
can be used for asset tracking, if desired.

Status Report Description
Mileage* Current odometer reading
Service Status — Vehicle & Facilities* Indicates whether an asset is In-Service, Out-of-Service, Spare, Disposed
Condition — Facilities only* TERM Condition Rating (1-5)
Replacement Status Used to note whether an asset has been replaced by a newer one
Maintenance History Documents maintenance activity and history
Location Update Documents where the vehicle is stored when not in service
Rebuild/Rehab Required when an asset undergoes rebuild/rehab
Record Final Disposition Documents when a vehicle is disposed of or sold
Remove Asset Used to remove an asset fromm WebGCrants
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Status Reports

« To access status reports, click “Grants” and navigate to your “Asset Inventory Grant”

DRPT Asset @ G ra nt

Contract Signature Level 1, Contract List of all current Grants
|
Dashboard > 1 - @ Online Help 5 Feedback [> Log Out
|
~ Funding Opportunities
Current Grants Closed Grants Search Claims
Applications
i= Current Grants
@& Grants
I > All active grants are listed below
Inventory ' I Search: I
Reports ID = Status Year Title Organization Program Area Funding Opportunity Start Date End Date Grant Amount
1 I 68066 Underway 2026  Asset Test Grant Virginia Department of Rail and Public Transportation TP-Transit Program 41594-Asset Inventory $0.00 I
My Profile $0.00
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Status Reports

* The Asset Inventory grant contains the same components as all other active grants.

Click “Status Reports”

Status:
Program Area:

Funding Opportunity:

Organization:

Grantee Contact:

[ 68066 - Asset Test Grant - 2026

Transit Program

41504-Asset lnwentory

Virgiwa Department of Radl and Publc Transportation

DRPT Asset

Program Officer: Wood Hudson
Total Project Awarded Amount:
~  Inventory
i i= Grant Components
My Profile ) The grant forms appest balow
Your grant awand detalls are saved here, as well as many forms which may be used 1o manage your grant
Component Last Edied
General Information Aug 17, 2026 1103 AM - DRPT Assel
I Status Reports I
Claims
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Status Reports

* Click “Add status Report”
@& Grant

Lsst ot wll current Grants

* Back & Print » © Online Help & Feedback > Log Out

[ 68066 - Asset Test Grant - 2026
Status:

®  Grants > Program Area:  Transt Frogram

Funding Opportunity: 41504 Asset [rventory

~ Inventory Organization: Virgrea Department of Ral and Publc Transportation
Grantee Contact:  DRPT Asset
o Program Officer:  Wood Hudsan
. My Profile ) Total Project Awarded Amount

Geont List Camnin Statun lsimin Cantie Annnnn Comra Encamb Comros Minoti

[ Status Reports

status feports crealad for tus grant appear Hesow

in : Type Status Ttk Repoeting Period Das Datn Last Subimintad Date Arrived

SB0EL - D01 Mitesoe m Test Miaage Aug T, 2026 221 PM
Mitezgs [ Submiteed | miaage test DRATI2026 Aug 10, 2026 124 Pu Lata
Condtion Reting m condition sl Aug 10, 2026 1 26 PM
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Status Reports

* From the dropdown, select a lifecycle action and click “Save Form”. Enter Today's date in

the Due Date field.

L5t of Wil Current Grasts

/ Dashboard * Back © Ovine Melo © Feedbach B LogOut Mileage*
FarNiop Pppostotites Service Status - Vehicle & Facilities*
oteations General Information - status Report - E4i Lha — —
Condition - Facilities only*
2 >
fh Typa™ | Mioage Replacement Status
Inyentory Jusartext
D
Rapccie = S Maintenance History
e dae s Condtion Hutr Location Update
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Status Reports

* |In the Status Reports module, click “Action Details”

[ Status Report: 036

Status Report Status:

L]
e

| Editing

Grant Title: G806 - Assel Test Grant
Funding Opportunities
| Program Area:  Transa Program

. Applications ‘ Funding Opportunity:  41504-Asset Inventory

Reporting Period:
@ S ts

= Grant > Status Report Type:  Mileage
Submitted By:
~ Inventory
Status Raport Preview Attachmpots Alert History Map

© My Profile ‘ [ Status Report Details

Status Report cannot be Submitied Currently

« Status Report components are not complate

Component

Genaral Information

Complete?

v

Last Edited

Aug 18, 2026 12.11 PM - DRPT Assat

I Action Details

Aug 18, 2026 1211 PM - DRPT Asset I

Mileage
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Status Reports

* Click “Edit Form”

® Grants

Inventory
Reports
~+ My Profile
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Grant Title: 63066 - Asset Test Grant
Program Area: Transit Program
Funding Opportunity:  41554-Assel Inventory
Reporting Period:

Status Report Type:  Mileage

Submitted By:
Report Ligt Genecn Action Mileag
& Action Details
E Action Details
Asset’
Comments.
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Status Reports

* From the dropdown, select the asset you're updating and click “Save Form”.

+ To help you select the appropriate asset, run the Assets - Lifecycle Compliance Report -

External (details in Session 4). This report provides descriptions of the assets and the VINs
that can be cross-referenced.

- Add comments and click “Save Form”
- Reporting is only required for Active assets

Sudmitted By

£ Action Details

[ Action Details
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Status Reports

- To enter the lifecycle action data, click “Mark as Complete” and then “Next”

Funding Opportunities
Applications

£ ant

. Inventory
Reports

" My Profile
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Status Report Status:
Grant Title:

Program Area:
Funding Oppoctunity:
Reporting Period:
Status Report Type:
Submitted By:

Hepoit Lint Gatvea Actlon Milnag

= Action Details

El Action Details

Asser”

Comments:

(=

(X
63065 - Asset Test Grant
Transit Program

11584 Asset Inventoary

hieage

66079.0876543210. Test Vehicle for User Gude

y [# tdit iorm
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Status Reports

* Click “Edit Form”

 Editing
Status Report Status: L2000
Grant Tide: 68066 - Asset Test Gramt
Program Area: Tranait Program
Dashboard Funding Opportunity: 41594 Asset inventory
Reporting Period:
Funding Opportunities
Status Report Type:  Mileage
. Applications Submitted By:
®  Grant >
Roport List Ganoin Actlon Mileag
Baveutcey: ; & Mileage
Reports
_. My Profile 5 [E Mileage Details

Current Milsage*
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Status Reports

* Enter the status report data and click “Save Form”

* Back - © Online Help & Feodback = Log Out

3 Status Report: 038

Status Report Status! ‘::-:T‘-:
FIng Opporkmien Grant Tide: 658066 - Asset Test Grant
L Applications Program Area:  Transd Program
Funding Opportunity:  41584-Assed Inventory
@ Grants > Reporting Period;
Status Report Type:  Mileage
= inventory Submitted By:
Reports
= Mileage
. My Profile >

[E Mileage Details @

Current Mileage”

Save Foen

c
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Status Reports

* Click “Mark as Complete”

3 Status Report: 038

 Ectiting
Status Report Status: i ')

Grant Tite: 68066 - Asset Test Grant

Program Area:  Transit Program

Funding Opportunities . Funding Opportunity:  41594-Asset Inventory
Reporting Period:
Pf o Status Report Type:  Mieage
Submitted By:
@ Grants > ¥
- Inventory 3 :
Report List Genera Action Mileag
Reports : 5 Mileage «.uironl
My Profile

E Mileage Details

Current Mileage™ 5267 Ente
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Status Reports

« To finish, click “Submit Status Report” and once the confirmation box appears, click
“‘Submit”.

IRPT Assert

@ Grant

Lt ot all corrant Grants
. Dashboard & Back . © Online Help & Feedback [ Log Out
Funding Opportunities
o [ Status Report: 038
. Applications  Editing |
Status Report Status: L0
Grant Title: 62004 - Asset Test Grart
L ?
Program Area: Tran=t Program
> w Funding Cpportunity: 41654 A5 Inventory
Reporting Period:
Status Report Type: Miksage
Submined By:
My Profile
Ststits Report Preview  Attachimems Aler Missary N

[ Status Report Details

« Statun Report is in compliance and is ready for Submission!

Compuonent Complote? Last Edoed

Genemal informmtion v Aoy 16 20286 12,37 PV - DRPT Asset
Action Details v Aog 18 2026 12:63 P - DRPT Asset
Wilnnge v Agg 15 2026 1240 PM - DROT Asast
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Questions?




Session 4: Inventory Reports




Inventory Reports

Asset Inventory reports are available via the Reports module. Within this module, you

can run built-in reports to extract asset inventory data. The following reports are
available:

* Assets — Lifecycle Compliance Report — External

- DRPT is developing additional reports for:
« Extracting all asset-related data
* Summary reports for:
* Vehicles
+ Facilities
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Inventory Reports

* Click “Reports” to access the module and run reports on your organization’s assets
- Select “Data Only” and click on Asset - Lifecycle Compliance Report — External

Lo ¥~ Reports
Contract Sionature Lavel 1. Contrac List of all current reports Formatted | Data Only
Dashboard v © Online Help P Feedback [> Log Out
Funding Opportunities —
i= Data Only Reports
Applications Search:
Grants Report Base Document Program Areas Access
Assets - Lifecycle Compliance Report - External Inventory Transit Program m
- Inventory TestExtReportExternal Gram All m

Showing 110 2 of 2 entnes
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Data Reports

- Status dropdown: select Active and Pending

« Print To dropdown: select either HTML or “CSV/Excel”

* For a quick view of assets in your web browser, select “HTML"
- For an offline spreadsheet, select “CSV/Excel”

* Click “Generate Report”
- If you selected CSV/Excel, the report will be exported to your Downloads folder

£151 0f of currenl repons Formatind [tn Oty

. Dashboard * Back . © Oniline Help B Feecitine Leg Oun
Funding Opportunities
L Anoscations RepOl‘t Filter - Data Only - Assets - Lifecycle Compliance Report - External
Grants Base Document:  Irwentory
~ Inventory sl
- >

Show Gridlines: v
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Grantee Checklist

v WebGrants Go Live is September T

v"Make sure your asset manager (or the user who will be
Maintaining your asset inventory) has access to
WebGrants

v If needed, please add the new user to your Organizational Profile
* Once added, work with 1%/our PM to have the user added to the

appropriate asset inventory grant
v Add new assets that have entered service since May 2026
v Create records for new vehicles.

Tip: Use a smartphone to take a photo of the vehicle VIN tag
located on the driver door or “B-pillar”

v Submit Status Reports (Lifecycle Actions) for all In-Service
and Spare assets by September 30

v Mileage (odometer reading)

v Service Status (In Service, Out of Service, Spare, Disposed)

v Condition (TERM Scale for Facilities)

v Update and submit any disposition of assets since May 2026

Tip: Run the Assets — Lifecycle Compliance Report — External
Report. It provides a snapshot of your current fleet and the
previously reported status and mileage.
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Training Resources

« WebGCrants page on DRPTs website l DRPT & _ o
* User Guide & Grantee Checklist

* Recorded Training and Slides (to be posted)
o Office Hou rs (Cl iCk to Sig n u p) NEW! WebCrants Asset inventory User Quide - Extarnal

How-To Guides

Small Urban: 9/10/26 @ 1:00pm e
Rural: 9/11/26 @ 9:30am

5310: 9/11/26 @ 11:00am

Large Urban 9/15/26 @ 3:00pm USER GUIDE - External
5310 and Small Urban (Round I1): 9/23/26 @ 11:00am
Small and Large Urban (Round I): 9/24/26 @ 11:00am

* Reach out to us or your PM —we're here to help!
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https://drpt.virginia.gov/our-grant-programs/webgrants/
https://drpt.virginia.gov/our-grant-programs/webgrants/
https://drpt.virginia.gov/our-grant-programs/webgrants/
https://events.gcc.teams.microsoft.com/event/98071ba7-d5b1-4fa3-bb3c-feecedec2bb7@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareEventDialog
https://events.gcc.teams.microsoft.com/event/98071ba7-d5b1-4fa3-bb3c-feecedec2bb7@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareEventDialog
https://events.gcc.teams.microsoft.com/event/4e4223c0-4c5d-40d3-941d-1deed3be111a@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/4e4223c0-4c5d-40d3-941d-1deed3be111a@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/edb1e084-f701-4588-acf9-cafc183c2624@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/edb1e084-f701-4588-acf9-cafc183c2624@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/6154a80e-1d39-439a-8b9d-9c5cd5a1124c@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/6154a80e-1d39-439a-8b9d-9c5cd5a1124c@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/35c214ad-2a38-4fda-a1c8-2bf9ab39c874@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/35c214ad-2a38-4fda-a1c8-2bf9ab39c874@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/69282eb2-99c8-491f-8974-0d725804d036@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
https://events.gcc.teams.microsoft.com/event/69282eb2-99c8-491f-8974-0d725804d036@620ae5a9-4ec1-4fa0-8641-5d9f386c7309?source=copyLinkLegacyShareLinkDialog
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